Manoj
1.2

Powers &
duties of
its officers
and
employees
{Section
4(1) (b)
(i)}

1.2.1 Powers & duties of
officers (administrative,
Financial & Judicial

1.2.2 Powers and duties of
other employees

1.23. Rules/orders under
which power and duty are
derived and

a) The Board is empowered to make, vary and repeal By-laws for
the regulations of the business of the company, its officers and
servants. Accordingly, from time to time rules and regulations are
made by the Board of Directors and delegations are made to the
officers of the company.

1.2.4 Exercised

As per Delegation of Powers *

1.2.5 Work Allocation

HR Division

SGM (HR & CSR)

Power:

Sanction of casual leave to staff working under him/her and as per
Delegation of Power (DoP)

Responsibility & Authority

1.Compliance of Rules & Regulations, Financial parameters laid
down in various Personnel Policies and provide guidance in
Personnel/Established matters.

2. Assessing the manpower needs of various departments and
manpower planning of the Corporation keeping in view the
optimum utilization of Human Resource in the light of the
sanctioned, incumbency position of the Corporation and the
potential of the employees.

3.Taking care of establishment matters such as Recruitment,
selection, placement, induction of new recruits,

4. Posting & Transfer of officers/staff as per decision of the
Competent Authority.

5. Issuance of office orders regarding probation and confirmation
of employees of the Corporation.

6. Holding of Departmental Promotion Committee (DPC) meeting,
preparation of minutes thereof and issuance of office orders.

7. ldentification of training needs, Organizing in-House and
outdoor Executive Development Programmes for employees.

8. Rendering assistance to MD in formulation of Personnel policies,
service conditions, review of personnel policies and procedures

9. Maintenance of ACRs and mattered related to DPC. Careful
examination of ACRs and communication of adverse remarks, if
any to the concerned employees, redressal of grievances etc.

10. Disciplinary matters.

11. Implementation of Reservation Policy.

12. Overall Head of CSR activity.

13. Holding Exhibitions/Fair.




1.2

Manager (HR.)

1) Matters relating to Recruitment, Seniority & Promotion

2) Conduct Periodical Review of employees in terms of FR 56 (J) and
56 (i);

3) Annual Performance Appraisals of all officers and staff;

4) Preparation of Annual Training Calendar and Trg of employees,
achieved assigned targets;

5) Deputing officials for various training programmes on approval of
Competent Authority.

6) Public grievances handling.

1.2 Manager ( Plg)
1) implementation of CSR Policy of the Corporation in line with the
provisions of the Companies Act, 2013 read with Companies
(Corporate Social Responsibility) Rules, 2014 made thereunder and
DPE guidelines.
2) Scrutiny of the proposals.
3) Conducting CSR Programmes in line with activities prescribed
under Scheduled VII of the Companies Act, 2013 issued by the
Ministry of Corporate Affairs.
4) CSR proposals are invited from channel partners/govt.
institutions/organisation.
5) Scrutiny, examining and identification of meaningful CSR
proposals received for sanction, disbursement and achieved the
given targets.
6) Submitting the proposal to CSR Committee
7) Issuance of LOI to CSR organisers
8) Release of payments as per sanctioned terms.
9) Supervise & Inspection of CSR activities by Division officials.
10)Inviting Tender for Event Management and ensuring successful
arrangement of the Exhibition.
11) Settlement of claims related to Exhibitions like Dilli Haat, Suraj
Kund & ITPO;
Asstt. Manager & Executive are attached with Manager (Plg.) for
assisting in CSR scrutiny proposal, organising health Camp,
organising event management and extend all support in CSR work.
1.2 Asstt. Manager (HR)

1) Handling regular work related to personnel matters viz. Annual
Increments, and all leave matters

2) Employees welfare matter viz. Leave encashment, house building
advance, conveyance advance, general purpose advance, Medical
Reimbursement/Health Check up, LTC and conveyance claims.

3) Supervising Annual Property return submitted by all employees.
4) All matters related to Gratuity, Pension, Post retirement medical
scheme etc.

5) Contribution to newly created PENSION FUND REGULATORY AND




DEVELOPMENT AUTHORITY (PFRD)

6) HR LEAP software implementation, online APAR system,
Automation of personal details of officers and staff and records
enabled used by all employees.

7) Implementation of Record Retention Policy.

8) Liaison officer for reservation, implementation of Roster,
Reservation and submission of reports of roster implementation.

Asstt. Executive (HR)

1) Processing and put up all files relating to HR Division

2) Maintain and upkeep all records related to personal files and
service book,

3) Doing typing work

4) Submission of reports to AM (HR)

5) Submission of Hindi Reports,

6) Extend Technical support to AM (HR)

1.2

Admn. Division

Chief Manager (Admn., IT & Evaluation)

Responsibility & Authorities

1. To perform the general administration function for day to day
working as assigned from time to time which includes:

a.Handling all administrative activities like maintenance of office
equipment's, house keeping, security services, maintenance of office
store, record keeping of assets, vehicle maintenance etc.

b) Maintain inventory and office supplies and purchasing of new
material within budgetary constraints.

c). Responsible for preparation, analysis, negotiation for award of
tenders as well as review of contracts related to purchasing
materials, supplies, products or services.

d). Printing of annual reports/publishing material for schemes of the
Corporation.

e). Maintain liaison with various vendors, providing maintenance,
security and other occupancy services.

f). Organize and supervise other office activities (renovations, event
planning etc.)

g). Ensure operations, while adhering to the framework of policies
and regulations.

h).Create and effectively maintain equipment inventory, office and
storage space.

i). Acts as custodian of office properties.

j Allocate office space and work stations to officials.

2. Ensuring changes in the Websites of the Corporation from time to
time.

3. Ensuring smooth functions of Local Area Network (LAN), internet,
all PCs accessories and peripherals etc.

4. Ensuring constant updation of Databased related to Projects.

5. Evaluation of Credit and non-credit schemes of the Corporation
and intimation to the concerned Divisions regarding
recommendations/action taken etc.

6. Assisting the management in assessing the training needs of the
employees in IT and accordingly arranging the training programme.




7. Any other work that may be assigned by the superior authority
from time to time.

1.2 Officer/Executive (Admn.)
1.Ensure regular house keeping and cleanliness services in the office
premises
2. Develop and maintain inventory of office equipment's, machinery,
furniture, fixtures and stores using computer technology.
3. Maintain inventory and office supplies and purchasing of new
materials within budgetary constraints.
4. Review contracts related to purchasing materials, supplies,
products or services and prepare tender documents for renewal of
contracts.
5. Keep liaison with vendors, providing maintenance, security, food,
transportation and other occupancy services.
6. Create and effectively maintain equipment inventory, office and
storage space. Timely processing of vendor payments, telephone,
electricity bills and other maintenance charges.
7.Ensure that conference rooms and meeting rooms are ready for
meetings.
8. Ensure planned and periodical maintenance of office vehicle and
other equipment's.
9. Ensure operations, while adhering to the framework of policies
and regulations.
10. Look after photocopying, mail receipt and dispatch etc.
11. Any other work that may be assigned by the superior authority
from time to time.

1.2 Project Division Sr. Gen. Manager (Proj.):

Powers: Sanction of casual leave to staff working under him/her as
per Delegation of Power (DoP).

Responsibility & Authority:

1.Ensuring systematic implementation of various loans and other
developmental schemes of NBCFDC through various channel
partners.

2.Acting as an interface between NBCFDC and channel partners,
Ministry of Social Justice & Empowerment, State Governments,
Banks and NITI Aayog in connection with implementation of
schemes.

3.Acting as a Nodal Officer for Parliament Questions, VIP references,
Consultative Committee Meeting and review meetings etc.

4. Holding of various Regional Meetings/seminars and conferences
for generating awareness about NBCFDC schemes.

5.Actively participating in Publicity and Awareness Programmes
6.Implementing Performance Linked Grant in Aid Schemes

7.Making Notional Allocation to the Channel Partners and ensuring
receipt of Annual Action Plan (AAP) from them.

8.Representing NBCFDC at various level during review meetings,
conferences, seminars camps etc.

9.Coordinating with the State Governments and State Channelising
Agencies (SCAs) for providing Govt. Guarantee.




10.Attending Board Meetings of the SCAs and Review Meetings of
the Ministry of Social Justice & Empowerment.

11.Making presentations on the working and status of NBCFDC
before the Hon'ble Ministers, Offices of the Ministry of Social Justice
& Empowerment and stakeholders.

12.Ensuring sanction and disbursement of loan through Banks, SCAs
and ensuring proper implementation of loan schemes, VISVAS
Yojana, PLGIA scheme.

13.Ensuring proper implementation of Technology Upgradation
scheme through accredited institutes and proper monitoring of the
schemes.

14.Ensuring the action taken on evaluation studies by NBCFDC and
stakeholders.

15.Ensuring the smooth functioning of online applications — SBMS,
LEAP, VISVAS Portal, NBCFDC dashboard and ensuring updation of
website.

16.Ensuring timely submission of Monthly and Quarterly Report to
the Ministry, VIP References, Parliament Questions and the Letters
received from Stakeholders.

17.Maintenance and submission of MIS related to SCAs, Banks and
Govt. Guarantee to the top Management.

18.Signing of Memorandum of Understanding (MoUs) with Channel
Partners

19.Participating in various office committee.

20. General Administration of staff under Project Division.




1.2 Manager (Proj.)
1. Conduct Meetings/Seminar/Workshops/MDP and National
Conference for the Corporation
2. Sanction, Disbursement of loan through SCAs
3. Sanction, Disbursement of loans through Banks & MoUs
4 VISVAS Yojana
5. PLGIA scheme
6. Vetting of Govt. Guarantee received from Channel Partners
7. Reply of RTI/ISO
8. Maintenance of MIS of SCAs/Banks/Block Govt. Guarantee
9. Follow up action taken with SCA on monitoring & Evaluation
10. Online applications/SBMS/LEAP software/VISVAS portal &
NBCFDC Dashboard
11. Updation of Website
12. Audit Replies
1.2 Asstt. Manager (Proj.)
1. Replies of Ministry's letter, VIP References and Parliament
Questions
2. Look after the work of Technology Upgradation of Clusters files
routed through JE
3. Look after the work of DC (Handicrafts) Clusters Dev.
4. Maintenance of MIS of Technology Upgradation/DC (handloom )
Clusters
5. Submission of MPR/QPR/NE/J&K & Cabinet Note
6. Submission & put up papers for Standing/Consultative/OBC
Committee work
7. Work related to Hindi Work.
8. Put up Draft Board Agendas, preparation of Publicity material,
Loan Mela and Awareness Camps, Radio Programme,
9. Provide assistance for Directors report (NBCFDC)/Annual Report
(Ministry) and extend assistance in PPT for Review Meetings
1.2 Executive (Proj.)

1. Extend assistance in organising
Meetings/Seminars/Workshops/MDPs and National Conference.

2. Processing of files for sanction, disbursement of loans through
SCAs for Eastern SCAs.

3. Sanction, Disbursement of loans through Banks & MoU

4. VISVAS Yojana

5. PLGIA scheme

6. Maintenance of MIS (SCAs/Banks)/PLGIA, BGG

7. Maintenance of Online Applications./SBMS/LEAP
SOFTWARE/VISVAS PORTAL/NBCFDC Dashboard & updation of
Website also.




1.2

Jr. Executives (Proj.)— | (MK)-

1. Draft replies of Ministry, VIP -

2. Look after the work of Hindi work

3. draft preparation for Publicity material

4. Extend assistance in Radio Programme to superiors

5.Extend assistance in Directors Reports of NBCFDC/Annual Report
(Ministry) and PPT for Review Meetings

6. Sanction, Disbursement of loans through SCAs for Western SCAs.
7.Put up RTI/ISO replies

8. Keeping of records MIS (SCAs/Banks), :LGIA, Block Govt.
Guarantee

9. Working for Digital short film/Video/Infographic on LEAP usage,
VISVAS, Loan Schemes of NBCFDC, SBMS Usage, Inspection/Field
Visits and Success Stories

10. Maintaining of E-Dak and physical records (Banks & other related
files) file of Project. Division

Jr. Executive (Proj.) -1l (Aa)

1. Put up draft replies of Parliament Questions

2. Put up files of Technology Upgradation of Clusters & DC
(Handicrafts) Cluster Dev.

3. MIS of Tech.Upgradation/DC (H) Clusters

4. Put up files/notes/papers Cabinet Note/MPR/QPR/NE/J&K and
Standing/Consultative/OBC Committee work.

5. Provide assistance in preparation of Board Agenda to superior

6. Participation in Loan Mela and Awareness Camps.

7. Extend assistance in Radio Programme to superiors

8. Extend assistance in Directors Reports of NBCFDC/Annual Report
(Ministry) and PPT for Review Meetings.

9. Maintenance of E-Dak

10. Physical Records in the file of Project. Division.

Working for Digital short film/Video/Infographic on LEAP usage,
VISVAS, Loan Schemes of NBCFDC, SBMS Usage, Inspection/Field
Visits and Success Stories




1.2 Asstt. Executives (Proj.) —I (Di)
1.Extend assistance in organising
Meetings/Seminars/Workshops/MDP by Sh. (D) official
2. Put up files for sanction, disbursement of loans through Banks &
MOUs for Northern & Southern SCAs
3. Put up files of sanction, disbursement of loans through Banks &
MoUs
4. VISVAS Yojana
5. PLGIA scheme
6.Govt. Guarantee received from Channel Parnters
7.MIS (SCA /Banks); PLGIA, Block govt. Guarantee
8. Online applications/SBMS/Leap software/VISVAS Portal/NBCFDC
Dashboard, Monitoring & Evaluation Work, Audit Replies also.
9. Working for Digital short film/Video/Infographic on LEAP usage,
VISVAS, Loan Schemes of NBCFDC, SBMS Usage, Inspection/Field
Visits and Success Stories
10. Physical records in the file of Project Deptt.

1.2 Asstt. Executive (Proj.) —ll (G)

1. Doing Rajbhasha Work — by Sh. (G) official

2. Physical records in the file of Project Division

3. Maintaining of Dak Diary/File Movement Record

4. Keeping record of All correspondence files

5. Work related to Photocopy/page numbering on files/tracking of
files of Project. Division




Finance Division

Sr. General Manager (Fin.)
Power:
Sanction of casual leave to staff working under him/her and as per
Delegation of Power (DoP)
Responsibility & Authorities
. To check the financial viability of the proposals received from respective
deptt.
. To represent Budget Finance Deptt for optimizing investments etc.
. To ensure the compliance of the financial parameters laid down in the
NBCFDC Rules and various statutes
.To ensure timely release of funds to SCA under intimation/concerned
department by arranging DDs/cheques/RTGS/ECs etc.
.To ensure timely payment of salary, staff claims, party payments etc.
. To ensure issuance of monthly quarterly and annual reports as per time
schedule.
.To ensure the accuracy of data for finalization of accounts, Balance
Sheet, Income & Expenditure A/C and related schedules.

To ensure providing financial parameters information for MoU,
consolidation & compilation of budget targets.
. To ensure bank reconciliation/correspondence for NBCFDC accounts
regularly.
. To ensure the compliance of the financial parameters laid down in the
lending policy before approval of file for release of funds.
. To ensure proper and timely disposal of files received in the department
for disbursement or release of funds
. To ensure the queries, grievances of SCAs/other departments are being
attended promptly and outflow of information to SCAs/Other
departments is being provided in the best desired manner.
.To ensure the accuracy of data for finalization of loan accounting related
schedules after proper reconciliation of data.
.Equal work distribution among staff members
. To confirm loan account balances at the end of the year from all the
SCAs.
. To coordinate with the other departments for draft MoU documents,
MoU Negotiation meeting with Ministry and DPE.
. To send demand notices to Channel Partners on quarterly basis,
generate repayment schedule of loan recovery, maintain statement of
accounts.
To get various audits (Internal, Statutory & CAG) , Complete the Annual
accounts on time for the timely AGM, Preparation of Directors' report &
compliance of filing of statutory return & challan with ROC.
Company Secretary & CVO:
Powers:
Sanction of casual leave to staff working under him/her as per delegation
of power (DoP)
Duties: Responsible for supervision and achievement of the desired
results and targets fixed from time to time. Statutory & Company Law
matters as per applicable provisions of Companies Act, 2013, organizing
of AGM & Board meetings, filing of requisite returns with ROC, legal




work, Implementation of Internal Audit Programme and submit internal
audit report. Audit Coordination with statutory auditors and audit team
of CAG, Preparation of Directors Report, Vigilance matters and
supervision of affairs of the Division and other work as assigned from
time to time.

Sr. Manager (F)

1.Preparation of MoU (assisted by M/F (Il & Exe-Il)

2.Processing of Skill Development Training Files & preparation of related
vouchers (assisted by Off/F)

3.MIS pertaining to all Channel Partners (CPs)

4.Loan accounting of Channel Partners (CPS)

5.Adjustment of Recovery & Reconciliation

6.Preparation of Board Agendas

7.To guide M/F-II in respect of preparation of Annual Accounts
8.Parliament matters (assisted by executive-Il)

Report to GM(F) in supervision and management of finance Deptt.

Manager (Fin-I (N))

1. Processing of all OTS cases.

2. Loan accounting — Bank (PSBs & RRBs), Northern States & Eastern
States including NE States — all work up to generation of Demand Notices
3. Work related to Loan Accounting Software (LEAP) including liasioning
with KRAN.

4. Processing of all files related to CSR/Technology Up-
gradations/IT/Administrations etc.

5. Payment files of vendors (assisted by AM(F-1)1 such as electricity, Taxi
other supplier bills, office maintenance etc.

6. Board Agenda in respect of related work

7. Coordination with auditors work related to loan accounting

8. Any other work assigned by HOD from time to time

Manager (F-1I-(HN)

1.Preparation of Financial Statement (assisted by AM/F-1,2,3 and
Executive)

2. Processing of files related to interest subvention under VISVAS scheme
(Assisted by Executive)

3. Capital and Revenue Budget

4. MIS Pertaining to Channel Partners

5. Loan Accounting of Channel Partners

6. Coordinate with Auditors at the time of finalisation of financial
statements (Statutory, C&AG etc.)

7. Compliance of taxation, GST with respect to IT, Contractor,
Professional, CSR etc.

8.Timely submission of statutory returns and reports (assisted by AM/F-2
9.Board Agenda related work

10.Any other work assigned by HOD from time to time

Asstt. Manager (Fin.-1(M))

1.Loan Accounting — SCAs of Western States upto generation of Demand
notices

2.Salary & wages

3.Pay Bill of employees, leave encashment and data entry of Tally




(Taxation package), Reports, Pay Slips. etc.

4.Processing of payment of files in respect of vendors through Manager
(N) such as electricity, taxi, other supplier bills, office maintenance etc.
5.Calculation of tax on Interest concession on employees loan and
updation of employees loan register

6.To assist Manager (F-II) for finalisation of accounts

7.Processing of telephone Bills

8.Maintenance of fixed assets and depreciation Register

9.RTI related work

Any other work assigned by HOD from time to time

Asstt. Manager (Am/F -2(B))

1.Verification of salary/pay bill, leave encashment, tax on interest
calculation on employees loan, vouchers etc.

2.Provident fund, gratuity and post retirement benefit schemes
3.Settlement of employees claims and advances — TA bills, LTC bills,
medical bills, HBA, GPA, vehicle etc.

4.Statutory compliance with respect to submission of return and
payments of taxes.

5.To assist Manager (HN) for compliance of taxation, GST with respect to
IT, Contractor, Professional, CSR etc.

6.Coordination with Auditors with respect to Audit related work and
replies and reports

7.RTI matter

8.To assist Manager (HN) for finalisation of accounts and submission of
statutory returns and reports.

Any other work assigned by HOD from time to time.

Asstt. Manager AM-F-3 (S)

1.Investment of Surplus funds

2.Banking operation and reconciliation of Bank Statements
3.Maintenance of vouchers

4.Cash and Bank Payments

5.To assist M/F-HN for finalisation of accounts

6.Work related to Record Retention Policy

7.To assist AM/F-2 in respect of RTI Matters

Any other work assigned by HOD from time to time

Executive (Fin.) Il (M)

1.Loan Accounting — complete work related to the SCAs of Southern
States

2.AssistManager (HN) — Interest Subvention under VISVAS scheme

3. Assist Manager (HN), Sr. Manager and GM in MoU related work and
finalisation of Annual Accounts

4. Assist Manager Fin.(Smt. N) toward Leap Software (including liasioning
with KRAN.

5.MIS work of Micro Finance

6.Parliament matters (through SM/F)

7.Voucher entry work (assist M/F-HN)

8.Preparation of replies of Director Benefit Transfer (DBT)

9. Coordination with auditors work related to loan accounting.

Any other work assisted by HOD from time to time.




Executive (Fin.)-1 (R)

1.Secretarial/typing work in CS & Finance Division
2.oordinator for Rajbhasa related work

3.UP keeping of records of Board Agenda & Minutes
4.Upkeeping of records of Ministry file (Correspondence, PQ, VIP
reference etc.

5.Files related to Company Secretariat

6.DAk Diary work and File Movement t Register

7.Work related to proof reading of Annual Report

8.To assist GM (Fin.) & CS in respect of Secretarial matters
Any other work assigned by HOD from time to time.

Proper maintenance of deposit register, Grant register, cheque issue
register, disbursement register etc. may be ensured by respective
officials.

Data back up of tally/word, excel, lotus, leap etc. must be ensured
regularly on daily basis by the concerned officials or by taking assistance
of M(IT)

Any other work assigned from time to time

All officers and staff of Finance Division shall report to GM (F.) & CS.

Skill
Development
Training Prog.

GM (Skill Dev.)

Powers:

Sanction of casual leave to staff working under him/her and as per
Delegation of Power (DoP).

Responsibility & Authority

1. To facililate Skill Development Training Programme to target group as
per NBCFDC skill Development Training Programme (SDTP) scheme and
common Norms of Ministry of Skill Development & Entrepreneurship
through Training Institutes (Tls) and Sector skill councils (SSCs)

2) To monitor the STDP being conducted by Tls/SScs through inspections
& field visits.

3) To attend to other work assigned by the Competent Authority from
time to time

Sr. Manager (SD)

1. Implementation of PM-DAKSH Yojana as per the guidelines

2. Responsible for processing of payments to Training Institute.

3. Documentation of Success Stories and Photographs of the Training
programme on regular basis.

4. Drawing out monitoring plan and execution of monitoring/inspection
of the training programme.

5. Providing Hindi reports/articles etc.

6. Data Management of annual MoU placement target & achievement
7. Any other work assigned from time to time.

8. She will directly report to General Manager (SD)




Manager (SD)

1. Implementation of PM-DAKSH Yojana as per the guidelines
2. Evaluation of proposals and Sanction of training programmes.
3. Responsible for processing of payment s to Training Institute.
4. Overall supervision and management of PM-DAKSH portal.

5. Providing information to the Ministry.

6. Providing information with respect to Parliament Questions.
7. Providing information to the other departments of the Corporation.
8. RTI mattes.

9. Updating various reports, PPTs etc. as and when required.

10. Overall supervision of data management

11. Any other work assigned from to time.

12. She will directly report to General Manager (SD)

Asstt. Manager (SD )-ZI

1. Inspection of Training Institutes and interactions with trainees for all
training programmes.

2. Participation in Selection Committee Meetings, Assessments etc.

3. Follow up with the Training Institutes for conducting training
programmes as per laid down guidelines.

4. Monitoring of the Training Programmes.

5. Any other work assigned from time to time.

6. He will report to General Manager (SD) through Sr. Manager (SD)

Officer (SD-I) (In)

1. Processing payments to Training Institutes

2. Processing payments to Training Institutes for projects related to
Beggars and CSR.

3. Maintaining data and records with respect o Grant in Aid (GIA)
received from the Ministry and sending of utilization certificate of funds
received from Ministry of SI&E.

4. Maintaining records of Utilization Certificates received from the
Training Institutes.

5. Keeping record of all communications with Ministry of SI&E from the
beginning.

6. Keeping record of all communications with Ministry of Skill
Development & Entrepreneurship (MSDE) and National Skill
Development Corporation (NSDC).

7. RTI Matters

8. Follow up with the Training Institutes for conducting training
programmes as per laid down guidelines.

9. Providing the information for parliament question with respect to Skill
Training.

10. Monitoring of the Training programme.

11. Inspection of Training Institutes and interactions with trainees for all
training programmes.

12. Participation in Selection Committee Meetings, Assessment etc.

13. Any other work assigned from time to time.

Officer (SD-1l) HKK
Primary responsibility for all the operations of PM-DAKSH portal,
providing facilitation to Training Institutes, guiding them along with




training the Skill Team on working of portal.

2. Taking responsibility of data management along with Executive (SD —
Sh. Shaw)

3. Processing payment to Training Institutes.

4. Processing payment to Training Institutes for projects related to
Transgender and CSR.

5. Follow up with the Training Institutes for conducting training
programmes as per laid down guidelines.

6. Monitoring of the Training Programmes.

7. Inspection of Training Institutes and interactions with trainees for all
training programmes.

8. Participation in Selection committee Meetings, Assessment etc.

9. Any other work assigned from time to time.

10. He will report to General Manager (SD) through Manager (SD) for PM-
DAKSH portal and through Sr. Manager (SD) for other works.

Executive (SD-1) SKS

1. Seeking proposals/information from the training Institutes for
conducting skill training under PM-DAKSH Yojana.

2. Scrutiny of training proposals in conformity of SDTP scheme/Common
Norms.

3. Put up the files for sanction of funds to the Training Institutes.

4. Processing payment to Training Institutes.

5. Follow up with the training Institutes for conducting training
programme asper laid down guidelines.

6. Providing the information related to Skill Development for Board
meetings/workshops/conference etc.

7. Primary responsibility of Maintenance of all the relevant data from the
beginning.

8. Taking responsibility of PM-DAKSH portal along with Officer (HKK).

9. Providing information such as monthly/quarterly, board meeting
report etc. to the other departments of the Corporation.

10. Providing information as well as reply to Parliament Questions to the
Ministry.

11. Maintaining proposals received from the Ministry and other VIP
references and sending suitable reply from the same.

12. Maintaining the record of all MoUs/MoA signed between NBCFDC
and Training Institutes.

13. Inspection of Training Institutes and interactions with trainees for all
training programmes.

14. Participation in Selection Committee Meetings, Assessments etc.

15. Any other work assigned from time to time.

16. He will report to General Manager (SD) through Manager (SD)

Executive (SD-11) Sh. CA

1. Processing payments to Training Institutes

2. Processing payment s to Training Institutes for CSR Projects.

3. Documentation of Success Stories and Photographs of the Training
Programmes on regular basis.

4. Monitoring of the ongoing training programmes.

5. Providing Hindi reports/articles etc.




6. Inspection of Training Institutes and interactions with trainees for all
training programmes.

7. Maintaining data of annual placement target & achievement.

8. Inspection of Training Institutes and interactions with trainees for all
training programmes.

9. Participation in Selection Committee Meetings, Assessments etc.

10. Any other work assigned from to time.

11. He will report to General Manager (SD) through Sr. Manager (SD).

Jr. Executive (SD)

1. Inspection of Training Institutes and interactions with trainees for all
training programmes.

2. Maintenance of file/dak movement registers of Skill Development
Deptt.

3. Maintenance and updation of contact details of Training Institutes.
4. Participation in Selection Committee Meetings, Assessment etc.

5. Typing work of Skill Development Division.

6. Maintenance of record of SDTP schemes, Common Norms, Pamphlets
etc.

7. Maintenance of data of Hindi/English letter of SDTP and submit the
details to Rajbhasha wing.

8. Any other work assigned from to time.

9. He will report to General Manager (SD) through Sr. Manager (SD)

* Delegation of Powers as follows
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National Backward Classes Finance & Development Corporation

NBCFDC/HR&A / 00/2018-20/3 3k
Dated 15.12.2019

QFFICE ORDER

I supersession of earlier Office Order NBCEDC [ HRE/ DO/ 2019-20 / 372
dated 11.12.2019, the Competent Authority has approved Sub- Delegation of Administrative
and ﬁnancr:[ Powers for the smooth functioning of the day to day affalrs of the Eurp:;.raﬂnn
ta the officlals as per Annexurs < (1-11 pages). The powers are to be exercised by the
roncerned officials subjecl W the palley Including hiiancial vuticurrence / consultation,

. wheraver laid down and also subjact to the Budgel provislins Tichudlig re- appropristion
with immediate effect.
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V.R. Cha
General Manager (HR & Admn.)
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-w5r, General Manager (Plg.)

General Manager (Prof,) / General Manager (Fin.) &CS
Dy. General Manager (SD)

P5to MD - for kind Information of MD

Concemed File
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Haotes: I} Maneging Director has full powers for otal IT Budget.

I} Delegated powers shall be exercized Independently by the delegated officer (Accepting Autharity)
Le, witholt prior reference to the Delegating Authority, unbess otherwise specified in DoP.

i} Defagatad powers may be exercised by the "Linked Officars’ only in urgent matters, which cannot
wait, 2nd with the prior approval of Maneging Directar.

i} The delegation will be subject to the ‘Budget Provision', which should be confirmed by Accepting
Authority from Finance/Accounts Division, beforg exErcSing any power for sancthon of the
exgenditura,

v} The Sancthoning/Aceepting Authovity shall ensure that Procedurs/rules 35 stated |n the Genersl
Financial Hm!tﬁ, 2007, In sespect of "Procurement of Goodg/services”, are followed, unless
otherwise provided In DoP. However, the reference to Financlel AdvisorIFD In GFR, 2017 shall
be deemed to be reference to the duly notifled Head of the Finance Division/ Finance Division,
NBCFDC respectively. Further, all the pawers will be exercised by the Managing Director |.e. Head
of the Department [NBCFOC)/other officials, as may be specifiad in the resolutions of the Raard of
Directors and as per the Delegation of Powers by the Managing Director to the afficials of NBCFOC
respecthoety,

vl) Tendér Committes' will be constituted by the Accepting Offlcer, which will apprave the tonder
document asd for submit its recommendations to the Accepting Authority.  The Tender
Committee shall comprise of three members (balow the bevel of Accepting Authority), which
should Include one member from the Finance Divisian pot balow the rank of Assistant Mapager
{Fr.). The centracts for services may be renswed by the Accepting Authority In emergent cases
for reasons 1o be recorded in writing and after financial concurrence and approval of the

Mansging Director. Powers for accapting the tender document shall be exercised by tha Accapting
Autharity, as per the DOP, -

i} Types of tenders/quatations: As mentioned sbove, the procedures laid dewn under the GFR

shall be fallowed by the Accepting Autharity. The procuring autharity will certify the ressonability
of rates. The GeM partal shall also be utilized for procurement of Goods & Services stc, Fallewing
typas of quatations/tendars may be lnvited for the purpese of purchase of goodsfsrvices
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s} Up to A 75,000/ : Purchase of goods/services upto the vahio of s.25,000/- {Rupoes
Twenty five thowusand) only on each occaslon  may be made without inviting quotations,

Under this category, In emergency or in the absence of Accapting Autharity, ex-post facts
appraval of Accepting Autharity may be obtalned,

b) Abave fs. 25,000/ gnd up to Rs. 2.50 kikhs: Purchase of goods/fservices may be made on the
recommendations of the duly constituted Local Purchase Committes. "Local Purchase
Cofmmittea’ shall be constituted by the concerned Accepting Authority. The Local Purchase
Committee (LPC) shall comprise of three membars (below the level of Accepting Autharity],
which should include one member from the Finance Divisian not below the rank of Officer
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fi  Singe Tender Epguiry Procerement from 3 5i

P

| . . purchase of goodsfserdces may be made
through Special Limited Tendet Enquiry {ELT) Whenzier empanelled st 1= not availabla,
Special Lmited Tenders riay be invited fram @ Bst of contractors/vendars who hawve
exscuted similar work sathsfactorlly in the past inchuding working contractory/Vendors of
MEBCEDC. For this purpose, & fist contining a minimurm of thres contractars/vendars shipuald
b prepared in consultation with Fmance with proper recording of roasons and duly g0l
approved by the Managirg Director, upon recording the reasans.

- purchase of gouds/sendces may be made
through Limited Tender Enguliry. Empanelment of vendors for Cimited Tender shall be made
i eonsubiation with Finance Civision and appreved by the Managing Directar, The valldity
of the empanelment shail be one year from the date of the empanelment/order sued in
this regard, which may be extended by the Managing Director for-a further peflod of two
1|I'!!I!'!.

145.25.00 lakhs & sbove: Qpen Tender: Invitation to tenders by advertisement should be
used for procurament of gaods of estimated el of fts.25.00 lukh and above.
ngle souree may be resorted 1o in the fallowing
elrcumstancas &nd enly after concurrence of the Hnenie Divisicn and approval by the
Maraging Director after recording detalled rasions:
[} it Is in ‘the knowledge of the user department that only 8 particuiar firm i the
masiFactiretfprovider of the reguired portelserioes.

in § case of emorgency, the required goad/servicas are nECcAsATy 16 ba purthzsad
fram & particalar souree and the feasan jor such decision s to be recorded and
approval of Managing [Hirector obtaimed.

il For standardization of machinery or spare parts/systems to be compatible to the
axisting sets of squipment/ sofuware {on the advice of a competent technical expedt
and zppraved by the Managing Directar), the required hem/service & to be
purchased only from a selected firm.

g] Common use Goods and sepvices avalkable on Gob are required to be procured preferably

through Geh as per Rule 145

i)

- Al proposals valuing maore than Rs50,000/- shall be
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vifl) Financial coricurrgnes & Pements:

__ required. 1o_ba_concurred by the Finance Divisign before sanction Is fssued by the Acepting
" putharity. The power of concurrence shall i vistad it tha duly notifisd Hiad of the finance

Division. The payment to the vender/servics provider may be made by the Finance & Accounts

Departmant after approval of the bills by tha Aceapting Autharity as per DOP, Howaver, in £25es

where the Managing Director Is the Sanctioning Autharity, the payment may be released after

approval of tha bill by the concemed Head of the Division Inltiating the propasal

i) Following powers ane delegated by the Managing Director 10 the officers {Actepting Authorfty}

for sanction and release of payments:-



Camputer statipnery, Consurnables,

Dascription Divitfonal Heady f HOD Bemarks
IT Diwision
Sanction for procisrement of Abpeo Rad lakh per casn ..
Servers, Computers & itp
periphemals Divisional Mead [T}
{inchyding Instaliation xpeanies)
LaptopTahs — B DL hos Full poswiers,

Late R 5000 per case

Packeged/off the shel safswarg

foir tam, payroll, IEWJ.II'HTI';.I softwarn
iz,

Upta R5.50,000 per case

ML for Hasdwarns Items

Upto Re.2.50 lakh per case

Hiring/Fepalrs & Maintenance of
hardware

(athar than ABAC, including
uagrading/ replacement)

Upto Re,50,500 per caze

AME for Saftware, Wabsite, Other Upto fa.2.50 kit per case e

Partals

Cutsolreing/Hiring Full time or Part= | Upto A=2.30 bkh parcaze | Ths woudd be In

time T Consultants, Outa Entry consultation with HR

Oparatar) Programmuars/ bhiglon B user

Advdzac/Training Previders) security division sublect o the

auditors et appronal of MO

Hiring of Project Management Upto Rs.2.50 lakh per case e

Consighart

{lar Femsiblity study, Tender

Managemant, Operatiors

MMaragemeant ete]

Hiring of Wels 3pace, Internat Upta Rs2.50 lakh per case | Subject to approval by

TS = o T Lucac oSl 18

[fer Hosting of Website, official e

mail Dy of Officials, se,

Outsascirg for Development/

ramping fmodificagian of

Aaoplication Saftwarg Upto As.2.50 lakh per case Inconsultation with
usar division §5).

(including wobsite, ather portals

Laan Accaunting & 15 etc. )
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part =11 {D.0F]
Delegation of Powers (Administratien]

Notes: 1) Managing Director has full powers for total Budget.

i) Delegated powers shall be exarcised independently by the delegated officer [Accepting Authority)
i.e. without priar reference to the Delegating Buthority, unless othenwisa specified in Dof.

iif} Delegated powers may be avarcised by the 'Linked Oificers’ only in urgent matters, which mnnot
walt, and with the prlor pproval of Managing Directar.

) The delegation will be subjact o the Budget Provisian’, wihich shodd be confirmad by Accepting
puthority from FinancefAccounts Divislan, before exercising any pewer for sanction of the

eapanditure, E

W] The Sanctioning/Accepting Autherity shall snsure that Procedure/rules os stated In the General
Findncial Rules, 2017, In respact of "Procurement of Goodsfservces”, are followed, unloss
atherwhie provided In DoP. Howgesr, tha rufurance 4o Finencinl Advisar/IFD in GFR, 2005 shall
be deamed to be refarence te the duly nitifisd Head of the Finance Dlvision/ Finance Division,
NBCFDC raspectively, Further, all tha pawers will be exmized by the Managing Director Le. Head
ofthe Department (NECFDC)/other offickils, &5 may be specified In the sezolutions of the Board of
Diractars and as pes the Delegation of Powers by tha Managing Director 1o the officksls of NECFDC

respectively,

wi] Tender Committes’ will be constituted by the Accepting Officer, which wifl spprove the twnger
docurmisil and for submit its racommendations ta the Accepting Authariny. The Tendér
Committes shall comprise of three members {below the level of Accepting Authority], which
should nclude one member from the Finance Division nat below the rank of Assistant Manager
[Fin.). The contracts for services mary be renewed hﬁrihﬂm;gtlﬁ’g Authority in emergent cases
for reasons to be tecorded In writing end afier finspcial concurmence and approval of the
Managing Director, Powers for accepting e tender decumant shall be exercised by the
Accepting Authority, as per tha DOP,

vii) Types of tenders/quotations: As mantioned above, the procedures laid dewn under the GFR
shall be followed by tha Accepting Authority. The procuring authority will certify the rexsonsbility

ST T gforates: The GeM mm.ﬁlhﬁﬁmm‘iﬁdﬂm;mﬂftm'm' A=

Following types of quotationsftenders may be Imited for the porpose of purchase of
goods/servioes [exchading Tawea)-

(a} Up to Re 35.000/- : Purchase of goods/services upto the value of Rs.25, D00f- (Rupess
Twenty five thousand] only on each occasion may be made withaut Inviting quotations Under this
category, In emergency or in the zhsence of Accepting Authority, ex-post facta approval of
Acoepting Authority may be obtained.

{t) . gnd u .3 . purchasa of goods/services may be made on
the racommendations of the duly constituted Lacal Purchase Committee, “Local Purchase
Committes’ shall ba constituted by the concemad Actepting Authority. The Leead Purchase
committee (LPC) shall comprise of three mambers [below the bevel of Accepting Authorizy),
which should fnelude or member from the Finance Division not below the rank of cfficer

(Fin.). A certificate to be Issued by the LPC n the lina HH-I#H‘!{!!W
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[} Above Re2.50 lakh and up tp f.5.00 lpkh: Purchase of goodsfsanvices may be made
through Special Limited Tender Enqulry [SLT: Wherever empanelled list Is not avaiable,
Spectal Limited Tenders may ba jevited fram a list of contractoes/venders wha have
meacitbed similar wark satlifactorily n the past including working cantractars/Vendors of
NBCFDC. For this purpese, a list cantaining 8 minimum of threa contractors/vendors
should be propared in consultstion with Financs with proper recording of reesans and duly
Bot approved by the Managing Director,

(d}  Abovs Rs2.50 Lakh and un to Rs25.00 lakhs: Purchase of Boods/services may be made
through Limited Tender Eaquiry. Empanelment of vendors for Limited Tender shall bo
made in consultation with Finence Division and approved by the Managing Director. The
walidity of the empanelment shzll be gnae year from the date of the empanelment/order
lesued i this regard, which may be extended by thie Managing Directar for a further pariod
of two years

(e}  Bs.25.00 jakhs & sbove: Open Tendear: Mvitation to tenders by sdvertisement should be

used for procurement of goads of estimated value of Rs.25.00 lakh and abava,

(ff  Singie Tender Enguiry; Procurement from & single source may be resorted to In the
fellowing circumstances and anly after concurrance of the Finance Division and approve! by
tha Managing Director after recording detailed rezsans:

L It & in the knowledge of the ussr department that only a particular firm & the
rranufacturer/provider af the requirad pacdsfzendces

Il In a3 csse of emargenty, the required good/serces are necessacy tn he purchaced
frem a puﬂhﬁrmmammamfﬂrmﬂmdﬁmhmhmmmd
approval of Managing Dlrector obizined,

.  For standardization of machinary of spare partsfsystems to be compatible to the
existing sets of equipment; software [on the advice of 3 competent technical expert

and spproved by the Managing Director), the required Remfsendice B ta be
purchased anly from a selacted firm,

(gl Common use Goods and Services avsilsbile on GeM are reguirad to be pmmu-ur praferabiy
through GalM as per fuls 145

will} Flnaneizl concurrence & Payments: All propossls valulng mare than Fs.50, 000/- shall ba required to be
ecncurred by the Financa Divislon before sanction s ssued by the Accepting Authority. The power of
toncurtence shall be vested with the duly notified Head of the Finance Division. The payment to the
vendoriservice pravider may be made by the Finance & Accounts Department after approval of the

T > 3 — ‘Z‘ﬂ?_ﬁ‘rﬂE‘Eﬁ'ﬂﬂﬂ?‘ﬂﬂhﬂW"}_ﬂﬂﬂﬁ_HF.H.VH--hﬁ?ﬁ‘t“'i‘ﬁl-‘ﬁl-ﬁﬂﬂaiwm.hh-.-
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Sanctianing Authority, the payment may be ralessed after approval of the bil by the conceraay Hesd
af the Division initiating the propesal

ix} Foliowing powers are delegated by the Managing Director to the officers {Accepting Authority) fas
sanction and release of paymants:. &



51 M. Farticulars Mo, Ganeral Moragers f Remarks
Hom
— [ Sanction for procarement of | Full powers | Upto Rs.2.50 fakh = e
caphtal ipems namely per case
furniture, fixtures,  offiee
pquipment,  sppllances
glectrical, sanitary  fittings
et fother than LT related
iterns)
[including transportation i b
instaliation gxpenses)
T | AMC [or offfcs equipment. Full Powers | Upte As.2.50 lekhs P,
applEances aic. PET Ak
Idﬂ'llll‘ll'lil‘l LT l'I:EI'I'IIii

e Moter The delegation of powers for Incurring

gte. sre enclosed in part =1L

various expenditure under Revenus Head
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NBCFDC
Delegation of Powers
Bl Ha, Farticulars Divisional Hesds / ROD Remarky
L | falarles, Winges & Alawances
11 |[hab Ordar fer pary fitstion & deductien by |
: HR In consultation with Finance Dy,
& MD's approval
11 | Gt amplopens Fell porwrer inchargs (Fin | *hmm_ufrnr.lumfm;l
"inthargme [H]
13 PRF {all emptoyees) LT o e T S —
palicy.

1y Heeeraris e et

(I3 | Comimtion 82 PP & iher Full power Incharge (Fin.} * In therabsenca of lncharge [Fin)
SgeranacEton banefss: Al irchargs 1)

13 | Forelgn servics cordribetions * tinchargs [Fin) Full pewer * On propasal of in-charge (1]
ef deputabonin

L | Ful & finall attlemnent On propesal of ie-chargs [HA)
benedts on restpration)

Sup@unnuztion ote,
[Laaree, P.F, gt )

13 | Fest-Retrement Bersfin Un proposal of in —chaege (HA) |
ietingd wmployess subject to Trust ofher apofeskl
Madizal lain, Peraion, sie ) PRotles.

I_-l.. Statl wetare azpenses.

41 | Health checkup 5 Medical lab Incharge (Hij* "3 par Medical Rulss within grogal
Tasts [DPD) limit, in concurrence of Fin D,

21 | Hogllkation Mmhhmﬂi}kpn:!ﬂ-nmhrMF
Murn-l.iqmu; 4, 50000 in concurranes: Hespltakration only on reveest of

employes [ spoose [/ puordln
Adjiistmends of Bils seed MDD
Bporovel

43 | Othars —_—

Full power In charge {Aamn) FUbEC 83 dpproval of terms by M0,
T per S Teme A
conditians of Allstrer.
#s por Auli
*in sbsence of In chargs [Adnn.




3. hio. Farticulars w0 Divisigoal Heada ) HOD ¢ Hemhr '|
o Agrementy  Tems &
[T e M I
10 m‘w':llrp.l + Frall gaorwer n ehargn | 1| P
11, | Office sapormes (pEty s tn sharge Admnl, ===
expengas! Eectricas) office wmjﬂ
L & i b R 25000 par s,
mintenance s (AL R, 12 lskh}
E Regew B Renovaticn v ' charpe jASmn] , upto s e
w iﬂ-‘wnh:;‘ll'!,.humi J5000--per (ar
w {d~Ra, 500 L=%h}
e - . i e » + Suibjsct ta one thna approwl 6f
o ANIC by M/ erther accesting
Lt In chasge (Admn] . nutharity, a8 per Tof.
e U 1o Ri. 25000/ per chin
[BL = B 5.4 lakh]
Prisiing & Stakamary o Incharge (Adm] .
& I]!'H-;Lj Up o R 350005 par ceE . < —
{ &1 =R &5 lakh) e "
Saminar Worksho = Eul Prrarar s ge (Adms] | * 1) G0/ 5r G eoordinating
1L y Masting. B T 5 0 W By
= i) A pr Budgut for Each ivent
approved by MO
¢ o —— ——T
+  — —
Tacharge (Fir, 5 Ciney TAJDA, 5 par Roflesc
4 iul-lp:wr' W] Dther Exponsss by MO
7 GV 7 &, Gvis upto E-4 vl e
BN [1fe) eptis -3 Seved
7 lipto £-4 laval ¥ up 1o RAZS000(- 10 each cise
¥ Tnchargs ([ Fall Pawat | Aa par TA Rules, aiter appeowsl af T4
Bitls,
i s B v e € R L L s
(AL =R, 2,00 Mith)
n chuarge [Adman] Takiect to ofe ome dppnaval al
! Ful powed vendor & tha rate et by MO
o in. charge {Admen.| up 2 Hmmmmﬂm#
R, A0, CHKY~ et Gade Cheienal Haads.
{AL- R 6.00 lakh} mehuding C5R Purpose
Alw'ﬁﬁﬂwmﬂ
17. | Blectrichy & Woker charges " hu::;uwhnﬂ o
38, | Legal, Professional & 7 i U o Fei, 20,000/~ in sach 1mmmiwm
Cohsultancy charged case : y
[Enckadng ol LT.)

| 0_}’:

2 == [FE 2y e, e, . e = /4 =
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8 Ho.

| Partlculary (174 Dfulsianal Meads § WOD Rarracks
15 | naurance charges N " in charga [Admnj .
Full Pawrgr
i | Seard Mesling Espenses Ll Fidl Poweer- £ * Dutsiation mesting subiject to
[Advance & Adjustmant) 1AL = 200 faksy) approrval of MAD
L | Souks, News Paper B W In chinge Admn) e
Perindics’s ez pes Full peraver
| Fostige & Teleram qperags o+ In zharga {ddmn)
Full power
FL] Membarshia & 5idseription ' I charge [Admn) * Subiject &0 pne Broe appreval of
L L Full power fsemhaership by b,
M. | Wit oM ol loses onaje of | Up o fs. -
thaft, fraud, nogigance, AXEE I each
frrecenirably Ease,
& | CPF Admn. Charges g Incharge [Fe) * I the abrency of inchargs (Fin
[Fiill poveier
* I chargs [HR)
Fall powsr
261 | Bamd Chargms v Incharge (Fr) 22
Pl Powar
262 | Inte. On Tamporary Loan - T —
Bguinsi FOR.
T3 | interest om cebit Balgnce T 7 =
Saaic e
27. | Busingss Fromation Expanyes v Upts . 1000 in sach case | Divisional Fisads with Post Tacin
[AL-%a,000) appwirenl of MG
25 | Regrultmant & Traiing v In chargs (MR} up to As, 30000/ Can roierbures TA/DA bo condidhates [
Im gach oo orcurmenos of finamon diviiion
M1 | Taxes, dutiet & W Inchangs {Fn.) 'I.r:h-hm-uullh-dumﬂrlm
dues Inluding flng fee If Full Powr
Ay, * In charnps [Adme)-
e o e e | TR PeRPowsrs - | #Eorporate low matsars oty
332 | interest fPenaky on - GM[T} up b As. GO0G)- im * Fost faclo approval of WD Gy
Baliftary dusy each case neednd,
'hdlu]zﬂ.ﬁllﬂu:lmh
Ay 2000, in sach 2esp. ¥ For Cotporats L mattors oahy.
¥ L5 - Do}
30 Audters Rermunerallon expenoes:
801 | imbernal Aadit fem. ‘ 5/ Charge Audit Subject to Fxstion of fes by Soond &
Perele of Bispart by MO,

9 oA~




= WD Qiizicon Heads J HOD ;
[Fall Powerdy | . 1 Thotae o for Iy
o Tharge Audit Sobject W
Aka | Eeatunery Aot fea. 3 Lty AT
i charge: [Famin] upts A,
3L WIWE:EH g =ng0d)- i mach Giee: —_—
halrt=nance works |- R, 2001akh}
%1 | Dain cohection, Montioring &
Faluatian epenses & *Gks 5 M * As: por agproved THC by M for
il Athance payments ghir aned of operition
iy Ethar paywests 4 -
W8, | FairJExhibitionk Awarenais Camy Sxpenies :
ETE] T Suiect 1o approval of Hﬂl"‘ﬂ;":
51| ke et et . fs 28,0000 Ineachcase | MD, by GMSIEM coordining
I} Buatgatad. ipeluding séance -
Y * Erpargant exprmcituf
) Comtingancy Expenies v B.l-m-hl:ﬂiﬂﬂlrﬂﬂ"'. aad ’*—“‘"I. "’“'M”-”“,,hi !
{Uinbustzetac]), ndvan Wiy o
T35 | Foraign Eshibian] eeits. " -
A, | ki Dslopmen ¥
[Expenditurs en prRet ROUD,
¥l DevelopmEnt Trawning
& stipesed.
J"ﬁ'.'E'M ULE, b e
7 Gehers payments 5 I'-l !:I_'H“' may be sighed by In chatja of the
o i change [Finsees] traifing Cell & by In charge of Finance
e {Sabject tu TR C of gant & MO
eparoEL)
apprmd C5R Polcy.
35 | 1] CER Exponsen, o e hAi oy Furding
¥ o mh“;wh[ln-wif
i e Apency may
the trainky CellNedal Offcar
(Subjoct to T& C of grant & MO
approvall o0 coradmanse o Financs
e e e B R 'm 1o
Al s ofcsn | All types’ of ovirhead
St i ot 4 E“"z:"“d‘:rm ha CSR metivities | Pruject not part of
i :’;,:'mi Lik
) Hei Wk,
= s o, 00 s 5.0 copecingting
361 | Publicity grant 10 SCAS ¥ o por | 8 par TAC apgroved by ME,
.ndl.m?l'rmmlrﬂ’""l' GM f 5r. GM toordinating the work.
37 | Awareness Compn 6ic f a1l ouprhends incidantal o the
avent Lgto s 15000/ in sach
(ase rckaring sdvEnce
N Bz per fosrd Foilcy
. Wetsie | SEAE grant o 5CA o i
10 LM
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R |

[ | Farticidars WD | Divisianal eads TR Romarks —|
:MPM:]
3. | Deorgeiatian - * inchaege (Fin, | A pav Cimpanies Ary
Furll Pomner
i3 Provisios on boan, walver: .I
321 | Provitlonon loans b v Asper poficy [ D0P sppiwed By the
advancey, Beard & proposal of Fimance.

B2 | Wahver ta borrowen. Upto mmahmmm

B Direct Berrowary 100D I pinch Praject & Finsnce Dhirlon. ;

cazz
i} Others - - . As per policy spprcved by the Board
& progosal of Financ,

B3 ?ﬂhhl&ufm L On praposal of Ananee,

[ neoma Head]
40 Pubchasy of Lbrary Books v “In * O requisition of head of dhvision,

Up 62 R SO0/ par cata
o [AL- k2. 25,000/}

41. | Entertsinmant of piEdal + Dibvlzkond Heady *0n m-iﬁwnmnim
Futsts | Heod office § EPR0 Re, 2000 £ in pach cass
cut of station | N fAL « Rx. 10,009)

41 | 5a frem - . Franca) TEw_h.-ﬂ:lﬂﬂuMchmﬂ
Afe ta NICFDE Ak Fall power ug 1o R 20 lukdh for facto sppeovil By MO with dug
Hame ar diffe wg e tan| requirempn by recordod rmasong, Dof not spelicbie
ftlaneized fonie} rnrmlu.hhnﬂr.rr-iuﬁmm

Wmﬁmumm
Bispasal of wiisten off iy Vilir sach up = Oa praposal of In-chargs [Adenn | B
oheolete assats /ey, o Ry £00005 recammendation of jocal porchps
. Conmiting sanstituted by Mo,
Note:- 3, Al misany Arnual Ll
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